
Blackboard 9 Entry Page and Course Menu Guide 
 

When you login into Blackboard 9 you will find the content in the UTHSC-H page contains the same information that you 
have in Blackboard 8.  

Blackboard 8 Blackboard 9 

  



The Course Home Page in Blackboard 8 and Blackboard 9 both open to the Announcements page. The course menu in 
Blackboard 8 is locked. The course menu in Blackboard 9 has a very different in look and feel than Blackboard 8. 
 
This guide will provide an overview of how to use the course interface functions to complete several common course 
tasks. These tasks include how to: change course menu items, reorder menu items, add course content areas, add 
announcements, upload a file and change the course menu view by collapsing and expanding the menu to change the 
work area view and size. 
 

Blackboard 8

 

Blackboard 9

 
 
  



 
In Blackboard 8 the course menu is locked, so making changes to the menu requires going through the Control Panel, 
selecting the Manage Course Menu, clicking the Modify button and changing the individual menu item. In Blackboard 9, all 
of the changes to the course menu are done from the course home page view.  In Blackboard 9, make sure that the Edit 
switch is on. Then use the Double Downward Arrows to select the menu item you want to change.  Click the Double 
Downward arrows to activate the drop down editing menu and change the menu item. In Blackboard 9, fewer steps are 
needed to complete tasks and there is no need to leave the course home page view to work on the course.   

Set up and Manage the Course Menu Video:  
http://www.youtube.com/watch?v=Fifm8OSnK7U&feature=PlayList&p=5FB2E88027A3E879&index=7 
 
 
  



 
Changing the order of the links or items in the course menu in Blackboard 8 required using the Control Panel, using the 
Manage Course Menu, and modifying and reordering the items. In Blackboard 9, rearranging course menu items is much 
easier. The organizational tasks can be done in the course menu. 

 
  

Reordering menu items can be done in 2 ways. Use 
the Course Menu icon to activate the Reorder items 

 options menu or use the Double 
Arrows at the left of the course menu to Drag-N-Drop 
items to the desired position. 

Edit switch must be in the on 
position to change or edit course 
content. 



 
 
Adding an Announcement in Blackboard 8 required going through the Control Panel, 
selecting the Announcements menu, clicking  Add Announcement, filling in the form, 
and clicking the submit and OK buttons. In Blackboard 9, creating an announcement 
can be done right in the course entry page.  To create an announcement, simply click 
the Edit switch to on, click the Announcements button in the Course Menu, then click the 
Create Announcement button, fill in the form, and click submit. The OK button is gone in 
Blackboard 9. 
 

 
 
 
 

With Edit switch must be in 
the on position to change 
or edit course content. 



 
Adding content areas in Blackboard 8 required using Edit/View links on each course content page or 
using the Control Panel and separate functional menus. In Blackboard 9, the Edit switch must be on. You 
can add new content menu areas using the Plus Sign and drop down menu options. To add content to 
the content areas use Create Item, Build, Evaluate, Collaborate, or More buttons with the individual drop 
down menu options available with each button. 

 

Changing Content folder titles 
requires using the Double-Down 
Arrows to bring up the editing 
options. 

To make more room to work in the 
Module Area, click the left arrow to 
collapse the course menu. To open 
the menu again, click the right arrow. 

Select the Content Area, and 
fill in the content name. 

These 5 buttons have drop 
down menus that are used to 
develop content for the Content 
Areas. Look at the Build 
options for course content. 

Click Create 
Item to open 
window to 
upload a file. 


